
 

VCRD Development and Communications Associate 

The Vermont Council on Rural Development (VCRD) is a nonprofit dedicated to the support of 
the locally-defined progress of Vermont’s rural communities. This critical position helps tell the 
stories of these communities and their exceptional leaders, both established and emerging, and 
has three major components:  

1. Support the organization’s development activity – writing and reviewing grant applications 
as well as assisting with philanthropic fundraising efforts. 

2. Refine elements from across VCRD’s programming into a cohesive narrative, spotlighting 
the exceptional stories of rural Vermont communities in both social and traditional media.  

3. Support the definition, refinement, and execution of VCRD’s communications strategy.  

The fundamental focus of the position will be on elevating the stories and people of rural 
Vermont – not simply VCRD the organization. This position reports to the Executive Director.  

Development 
• Support the creation, refinement, and implementation of the organization’s development 

strategy, at the direction of the executive director.  
• Review existing and new grant opportunities, identify a focused set of opportunities, and 

prepare draft applications. 
• Assist the executive director and other staff in identifying, developing, and strengthening 

new and existing foundation and philanthropic relationships. 
• Support the development of written materials, communications, scheduling, and events 

intended to strengthen VCRD’s philanthropic relationships. 
• Work with the operations manager to establish a calendar for reporting timelines and 

support the completion of grant reports. 
• Attend meetings with VCRD staff across the state in support of these goals.  
 
Communications 
• Work with staff across VCRD to tell a cohesive organizational story tying together programs 

and highlighting the communities and people of rural Vermont. 
• Support the development, refinement, and implementation of the organization’s media 

strategy, at the direction of the executive director. 
• Support the organization’s work to be more inclusive in the stories we tell, considering in 

particular how race, socioeconomic status, and other factors are integral to the rural 
Vermont story that needs to be told. 

• Manage media inquiries and work with online, print, television, radio, and other outlets. 
• Manage the organization’s social media accounts and monitor analytical reports. 
• Prepare media advisories, press releases, and press events. 
• Prepare and review program outreach materials as directed. 
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• Review major public-facing reports, policy statements, legislative testimony, and other 
written materials. 

• Support regular updates to the VCRD website, in consultation with VCRD’s operations 
manager and at the direction of the executive director.  

• Strategize with staff about program-specific communications opportunities that fit within the 
organization’s broader strategy.  

• Perform other duties as required. 
 
Qualifications/Basic Job Requirements 
• Bachelor’s Degree in community development, communications, journalism, or related field 

and three years’ related experience. 
• A combination of experience without a formal degree will also be considered. 
• Demonstrated experience with fundraising and grant writing. 
• Demonstrated ability to effectively and professionally represent VCRD in written and verbal 

interactions with multiple stakeholders. 
• Excellent verbal and writing skills and ability to synthesize contributions from multiple 

sources. 
• Ability to represent VCRD in situations requiring public speaking. 
• Ability to prioritize work and problem solve to accomplish competing objectives while 

meeting deadlines in a fast-paced environment. 
• Strong interpersonal skills and ability to work closely with co-workers in a small office 

environment. 
• Ability to creatively problem solve. 
• Ability to manage social media responsibilities. 
• Demonstrated commitment to diversity, equity and inclusion as evidenced by ongoing 

trainings and professional development. 
• Ability to demonstrate solid judgment and the utmost level of confidentiality. 

Salary and Benefits 
Competitive salary starting at $44,000, with potential incentives depending on skills and 
experience and an attractive benefit package. The position is based in the VCRD Montpelier 
office and remotely. 
 
Send a cover letter, resume, and list of three references by December 9th, 2021 to 
info@vtrural.org.  
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